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Reconcile Inventory: 
This screen is used to capture the provider’s monthly physical inventory.  The phy uld be entered in the “refrigerator 
count” column. 
Providers who use the registry fully may have an automated “expected inventory”  the computer. 
Discrepancies between the computer generated number and the physical count ca  the reason field, which is a drop 
down menu. 
sical inventory sho
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Manage Inventory: 
This screen displays the status of orders and vaccine in inventory:  It displays vaccine that is nearing its expiration date   It displays low 
inventory levels for vaccines 
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Manage Inventory:
This screen displays non-expired vaccines in inventory – includes lot number, expiration date, and the 
number of doses on hand 
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Full Order Status, including transfers: 
Displays orders that have been submitted, any currently back-ordered vaccines, and any orders that 
have been denied.  Also displays vaccine transfer status.
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Vaccine Order Screen: 
This is the screen where provider orders are placed for each antigen – either by the LHJ or by the provider. Orders can be 
saved for completion later, cancelled, or submitted. 

If historical data is available in the system, an order recommendation will appear.  Vaccine brands and presentations will be 
limited to those provided by DOH. 
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Vaccine Order Status: 

Once and LHJ has recorded the status of the provider order, this screen will display the status of submitted 
orders.(submitted, under review, approval date, denied).  
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Order status by Provider Site: 
Displays the status all orders, by provider site and provider ID for the LHJ (the approving authority. 
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Provider Order Adjustment Screen: 
Allows LHJ to review provider address information for correctness.  LHJs will also review each provider order, make 
adjustments, and indicate why an adjustment was made. Lot information will not be on this screen because lot numbers 
will be attached at the time of shipment, not the time the order is placed. 



 9 
 

Adjustment reasons sample 
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Order Submission Screen: 
Allows LHJ to submit orders to DOH for processing, put them on conditional approval status (for flagging for LHJ 
future follow-up), or back order when necessary. 
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Sample of orders for which “select all,” for processing has been selected. 
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Order Receipt and Acceptance: 
This screen allows providers (or LHJs on behalf of providers) to check in vaccines they receive.  This is the 
screen that will display the shipping information from the distributor, and is expected to flow through DOH to 
LHJs and on to providers electronically through CHILD Profile Immunization Registry Vaccine Management 
and Ordering Module. 
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Transfer Management Screen: 
Allows LHJs to identify provider to provider or LHJ to provider transfers and approve them. 
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RE: pgs 14 and 15 : Temperature log reporting: Each refrigerator or freezer unit in a provider office can be 
entered into the data base, and temperature reports submitted.   Recording temperatures in the system allows 
providers who use the registry for tracking immunizations to easily generate reminder recall notices for children who 
were vaccinated when units were not at the correct temperature.  Full use of the registry is required for this function. 
 

The level of participation by a provider determines the degree to which vaccine management functions can be 
automated in the system.  It is possible for the registry to capture all inventory management tasks (including wasted, 
spoiled or expired vaccines, monitoring monthly inventory and reconciling inventory); doses administered 
(vaccinations administered reports from the registry); temperature reporting, and reminder recall. 
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